
VA CHILD CARE TUITION ASSISTANCE EMPLOYEE APPLICATION FORM INSTRUCTIONS

Child caretuition assistanceis availableto full-time andpart-timeemployeesof theDepartmentof VeteransAffairs (VA) whosetotal
family/householdincomeis $51,999or lessand havechild/children age13 or under(or disabledthroughage18) in licensedand/or
regulatedchild care. This benefitis availableto qualified applicantsundera OneVA pilot programbeginningJanuary1, 2001through
September30, 2001. This child care tuition assistancepilot program may not be in effect beyond September 30, 2001. Its
continuation depends, in part, on whether a law is passed permitting the program to continue.

Approvedapplicationswill beeffectiveduring thefirst full weekfollowing thepostmarkeddateof theapplication. Awards are made
on a first-come, first-serve basis.

NOTE: When more than one parent works for the Federal Government, tuition assistancecannot be awarded for the
child/children by more than one Federal agency. If both parents are employeesof VA, only one may apply for the tuition
assistance.

To apply for the VA child care tuition assistance,follow theseinstructions:

1. CompletetheVA Child CareTuition AssistanceApplication Form(VA Form0730a).

Part A. The Employee/Applicant must completethis part.

Box 1. Give lastname,first name,andmiddle initial of Child’s Mother/Guardian.

Box 2. Give homeaddressof Child’s Mother/Guardian.

Box 3. Give nameandaddressof employerof Child’s Mother/Guardian.

Box 4. EnterSocialSecurityNumberof Child’s Mother/Guardian(SeethePrivacyAct Statementon theform).

Box 5. Give homephonenumberof Child’s Mother/Guardian.

Box 6. If a VA employee,give job series,grade,andorganizationalcodeof Child’s Mother/Guardianasfollows:

Job Seriesand Grade - Referto applicant’slastSF-50or electronicservicerecordcard. If unsure,applicantsshouldasktheir
supervisoror local HumanResourceOffice representative.

Organizational Code-

00 Office of theSecretary
10M VHA-Medical CareFunds
10R VHA-Research
10E VHA-MAMOE Funds
10C VHA-CanteenService
20 VBA
40 NCA
002 AssistantSecretaryfor Public& IntragovernmentalAffairs
004 AssistantSecretaryfor Management
005 AssistantSecretaryfor Information& Technology
006 AssistantSecretaryfor HumanResources& Administration
008 AssistantSecretaryfor Policy & Planning
009 AssistantSecretaryfor CongressionalAffairs
02 GeneralCounsel
50 InspectorGeneral
01 Boardof Veterans’Appeal
09 Boardof ContractAppeals

Box 7. Give work phonenumberof Child’s Mother/Guardian.

Box 8. Give lastname,first name,andmiddle initials of Child’s Father/Guardian.
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Consult with a tax advisor, refer to IRS Publication 503(Child and DependentCare Expenses),or call the
IRS at 1-800-829-1040,for further guidance. The VA will not provide incometax guidance.

Box 7. Give nameandaddressof Child’s Child CareProvider.

Box 8. Give phonenumberof Child’s Child CareProvider.

Box 9. CheckChild’s typeof child care.

Boxes10-27. Follow instructionsfor PartB, Boxes1-9 for additionalchildren.

Box 9. Give homeaddressof Child’s Father/Guardian.

Box 10. Give nameandaddressof employerof Child’s Father/Guardian.

Box 11. EnterSocialSecurityNumberof Child’s Father/Guardian(SeethePrivacyAct Statementon theform).

Box 12. Give homephonenumberof Child’s Father/Guardian.

Box 13. If a VA employee,give job series,grade,andorganizationcodeof Child’s Father/Guardian
(SeeBox 6 abovefor code).

Part B. The Employee/Applicant must completethis part.

For eachChild, providethefollowing information:

Box 1. Give lastname,first name,andmiddle initial of Child.

Box 2. EnterChild’s SocialSecurityNumber.

Box 3. Give dateof Child’s enrollmentin child careprogram.

Box 4. Give dateof Child’s birth.

Box 5. Entercostof Child’s weeklychild caretuition costs.

Box 6. Selecttheprogramthatappliesto theemployee/applicant.Employeesshouldbeawarethat therewill betax
consequencesto receivingtuition assistancegreaterthan$2,500peryear(if married,filing separately),or
$5,000peryearif filing asa marriedcouple,singleperson,or headof household).Thebenefitsreceived
underthis VA program(up to theamountssetforth above)may be excluded from grossincomeif thechild
meetsIRS’ definition of a dependent.If thechild doesnot meetthatdefinition, theemployeemaystill receive
thebenefits,but theywill betreatedastaxableincome. To takeadvantageof IRS’ tax exemptrequirements:

Caremustbefor childrenunder age13 or disabledand under age18;
Both parents(or thesoleparentin a singleparentfamily) mustwork;
TheVA employeeapplyingfor assistancemustbeentitledto thetax deductionfor thechild
for whomthatcareis beingrequested;and
In parentcustodysituations,theVA employeemustbethecustodialparent.
If thecustodyis joint, theVA employeemustbetheparentwith themostcontact.

If the Employee/Applicant electsVA Child Care Tuition AssistanceProgram - Federal,state,
andFICA (SocialSecurity)deductionswill betakenfrom theemployee’spayfor theamountpaid
to theChild CareProvider.

If the Employee/Applicant electsDependentCare AssistanceProgram - No Federal,stateor
FICA (SocialSecurity)deductionswill betakenfrom theemployee’spayfor theamountpaidto
theChild CareProvider. Amountsexceedingthe$2,500peryear(if married,filing separately),
or $5,000peryear(if filing asa marriedcouple,singleperson,or headof household)maybe
taxable(Note: Children 13 yearsor older do not qualify for DCAP).
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Part C. The Employee/Applicant must completethis part.

Box 1. Enteradjustedgrossincomeof Child’s Mother/Guardianfrom mostrecentIRS 1040,1040A,or
1040EZ Formif filed separatelyfrom Child’s Father/Guardian.

Box 2. Enteradjustedgrossincomeof Child’s Father/Guardianfrom mostrecentIRS 1040,1040A,or
1040EZ Formif filed separatelyfrom child’s Mother/Guardian.

Box 3. Entertheadjustedgrossfamily/householdincomefrom mostrecentIRS 1040,104A, or
1040EZ Formif filed jointly. If Child’s Parents/Guardiansfiled separately,enterthetotal of
Box 1 andBox 2 for theadjustedgrossfamily householdincome.

Box 4. Parents/Guardiansmustsignanddateform. If bothparentswork for theFederalGovernment,
theVA employee/applicantmustcompletethestatement"I, , certify that
myspousehasnot appliedfor a child caresubsidyfrom his/herFederalagency." If both
Parents/GuardiansareVA employees,only onemayapply for thetuition assistance.

2. Theemployee/applicantis responsiblefor obtainingandreturningthecompletedChild CareProvider
Informationfor Child CareTuition Assistancefor EmployeesForm(VA Form0730b)anda copyof
themostrecentlicenseand/orothernotification of approvalto operate,in theapplicationpackage.

3. Theemployee/applicantmustcompletetheOtherState/County/LocalSubsidyfor Child CareForm
(VA Form0730c)if heor shereceivesanychild caresubsidyfrom state/county/localchild caresubsidy
funds. Theemployee/applicantmustcompletea separateVA Form0730cfor eachsubsidyreceived
(Note: Employeesare responsiblefor determiningwhetheracceptanceof the VA child caretuition
assistanceaffectstheir eligibility for child caresubsidiesfrom any other resource).

4. TheEmployee/Applicantmustobtainandprovidecopiesof earningstatementsfor the2 mostrecentpayperiods.

5. After theEmployee/Applicanthascompletedtherequiredinformation,theapplicationpackagemustbesentto the
planadministrator,FederalEmployeeEducationandAssistanceFund(FEEA). Thefollowing documentsmustbe
includedin theapplicationpackage:

CompletedChild CareTuition AssistanceEmployeeApplication Form(VA Form0730a);

CompletedChild CareProviderInformationfor Child CareTuition Assistancefor EmployeesForm(VA Form0730b);

Copyof Child CareProvider’smostrecentlicenseor othernotification of approvalto operate;

CompletedOtherState/County/LocalSubsidyInformationForm(VA Form0730c),if applicable;

Earningsstatementsfor themostrecent2 payperiodsfor Child’s Parents/Guardians;and

Copiesof Parents/GuardiansmostrecentFederalandstateincometax returns(IRS 1040,1040A,or 1040EZ Form).

Mail the application package to:

FEEA/VA Child Care
8441W. BowlesAvenue,Suite 200
Littleton, CO 80123-9501

Application packagesthat arenot fully completedwill not be processedandwill be returnedto the employee/applicant.If all of the
information requested is not provided, a tuition assistance award will not be made to the employee/applicant.

Questionsaboutthe VA Child CareTuition AssistanceProgramandapplicationrequirements,shouldbe directedto local VA Human
ResourcesOffices. Employee/Applicantsshouldkeepa copy of their tuition assistanceapplicationpackage.They may be contacted
by FEEA to clarify information in their application package.


